AMERICA CONSULATE GENERAL SHANGHAI    
Dear Madam or Sir,
With reference to the visa application of Mr Sun Xiaoming(Passport

No.G47427398) in our company who will visit your country for tourism in January in 2011.His position is Presedent of Zhejiang Dinghai Village Banking Salt Warehouse Branch. His monthly salary is 10000 RMB. We hereby declare that we shall be responsible for him and guarantee that he will come back to China on time.
All the costs of this trip will be borne by himself .
We are guarantee as following:

a) Return to China on time.

b) Keep the current position for him.
c) Abide by all outbound laws.
We should be obliged to you if the requisite visa could be issued at your earliest convenience.

Yours faithfully
Dinghai Village Banking Salt Warehouse Branch 

2010.12.21
美国总领事馆上海

亲爱的女士或先生，
我公司孙晓明先生（护照号：G47427398）将申请在 2011年1月前往贵国旅游。 他的职位是浙江定海农村合作银行盐仓支行行长。他的月薪为 10000 元。我们特此声明我们将负责他和保证他将按时回到中国。这次旅行的一切费用将由自己承担。
我们是保证如下所示：
a按时返回中国。
b为他保留的当前位置。
C遵守所有出站的法律。
劳驾您在您方便时尽早办理所需签证。
你忠实地
浙江定海农村合作银行盐仓支行

 2010.12.21
