
此为样本，请按此格用带有贵公司中英文抬头、地址、电话、传真的信纸打印（请注意空格处也需用打印的形式填写）
working certificate
    This is to certify Mr/Ms(本人姓名的拼音), Male/Female, he/she was born on (本人出生日期). The passport No. is（护照号码）. He/She is our (现任职位的英文名称), From (本人在该公司入职的时间) still working for our company with annual/monthly income of about RMB(收入数目用阿拉伯数字).

Mr/Ms(本人姓名的拼音) is planning to attend (申请签证国家英文名称) for (此次旅行全部天数，包含首尾2天) days visit from（此次假期的出发时间，根据日/月/年的格式填写,如 Jan 01,2012）to（此次假期的结束时间，根据日/月/年的格式填写）. His/Her position will be retained during his/her absence and he/she will assume the same position when he/she returns. Our academy guarantee that he/she will observe the local laws in (申请签证国家英文名称). His/Her will come back to China on scheduled time after this visit.

    All the expenses of this visit will be borne by himself.（个人或公司）
Company's business license number: (营业执照注册号)31011000447947
Signature:（请公司负责人亲笔签名并打印体签名及加盖公司公章,请不要用拼音签名）
Position:（签字人具体职务）
Company:（请用英文填写公司名称）SUNRISE TECHNOLOGY CO.,LTD
Add:（请用英文填写公司地址）8916 ROOM,881 TIANBAO RD,SHANGANGHAI
Tel:（请填写公司可以联系到的电话，请加区号）8621-60746858-8016
Fax:（请填写公司可以联系到的传真，请加区号）8621-60746858-8005
红色字体请根据实际情况修改，并且自行整理格式，将下划线及多余空格删除！！！

